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S.No. PAPER - | Duration Max Marks
1 Hindi {30 Questions)

2 English (30 Questions)

3 General Knowledge (30 Questions) 3 Hours 150
4

5

b

Everyday Science (30 Questions)
Mathematics (30 Questions)
Basics of Computer (30 Questions)
The paper shall be of Senior Secondary standard

S.No. | PAPER-II Duration Max Marks
1 Book keeping and Accountancy (30 Questions)

2 Business Methods (30 Questions)

3 Auditing (30 Questions) 3 Hours 150

Indian Economics {30 Questions)

- RSR (1) (Chapter 11, 111, X, X1, X1ll, XIV, and XVI)
Rajasthan Civil Service Joining Times Rules,
1981 (30 Questions)

B GF& AR- Pt. | (Chapter 1,2,3,4,5,6,14 and 17)
(30 Questions)

Note: The standard of the question paper except at subject mentioned
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GENERAL ENGLISH :

e Tenses/Sequence of Tenses.

e Voice : Active and Passi ve.

e Narration : Direct and Indirect.

e Transformation of Sentences : Assertive to Negative, Interrogative, Exclamatory and
vice-versa.

e Use of Articles and Determiners.

e Use of Prepositions.

e Translation of Simple (Ordinary/Common) Sentences from Hindi to English and vice-
versa.

e Correction of sentences including subject, Verb, Agreement, Degrees of Adjectives,
Connectivesand words wrongly used.

e Glossary of official, Technical Terms (with their Hindi Versions).

e Synonyms.

* Antonyms.

e One word substitution.

s Forming new words by using prefixes and suffixes.

e Confusable words.

e Comprehension of a given passage.

e Knowledge of writing letters: Official, Demi Official, Circulars and Notices, Tenders.

WM 59 (GENERAL KNOWLEDGE)
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e fas™ (EVERYDAY SCIENCE)

K IGEIRE] NEIDIBED Uﬁaﬁq{thsical and Chemical Changes). STRATHOT
Ud YT W (Oxidation and reduction reactions); IND (Catalysts) |
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compounds used in daily life) |

3 PrEA qUl FHrad D “lﬁ‘fﬁ e (Carbon and important compounds of
carbon); 31%?;:175\75[:[ (Hydrocarbons); FTET B 3YTHY (Allotropes of carbon);
FARY — BRI BIae AT fBEF (Chloro-Fluoro Carbon or Freons): {r.oe.
Sl

(Compressed Natural Gas); 9§ 1P (Polymers); g Tq PRI ED (Soap and
detergents) |

4 UHTI BT URTGdT G D TH (Reflection of light and its laws) HPTI
T ol ﬁ&?{'qUT(Dispersion of Iight};?")l"\’:l B UBR (Types of Ienses);q{:&f gy

oI I9PT ERUT (Defects of vision and their corrections) |

5 ﬁgﬂ{ﬁlmtﬂcit}r) : fﬁgﬁ &N (Electric currr:m);(m'q &1 199 (Ohm's law);
ﬁgﬁ Tel (Electric ccll];m ® ﬁw ﬂrﬂﬂ'ﬂ'ﬂ—m & {99 (Faraday’s
laws of electro magnetic induction); ﬁlgﬁ I3 (Electric generator); ﬁgﬁ Hrex
(Electric Motor): BRI H ﬁi@,ﬁ FATGTT IR (Electric connection arrangements
inhauses);ﬂ'ﬁ ¥ P A arell ﬁ@ 'gﬁ"ﬁ{ﬂ &1 Hradfafs, we—@a
g IYANT H o wHd JraTfAAT (Working, maintenance and precautions

during use of house hold electrical appliances) |

6 3R Td AT W{Space and information technology); XA T

IfaRe Bij,\{*iﬂﬁ HTIHH (Space research programme of India); Al
renfira

(Information technology) |

7 H@ﬁ]ﬂ’ﬂ ¥ grHafad aE SEACR] (General terminology related to

genetics);ﬁ'”@?f G Wﬂﬂﬁﬁﬁﬁf @ 9 (Mendel’s law of inheritance);w

@I GIEAT (Structure of Chromosomes); R’IﬁﬂE A+ (Nucleic Acids): S IAGH

HIoTHUT BT he1d RIS (Central dogma of protein synthesis); H35 # for
feyerieor (Sex determination in human) |
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g uglaRuT JEFUA (Environmental study) . qRRefe o= @ |xaH
(Structure of ecosystems); mﬁﬁuﬁm T SIfds °cTd (Biotic factors of
emsystem);t{ﬁw{%ﬁﬁ o5 ¥ il AT (Energy flow in ecosystem); G|
ﬁ'ﬁi’l’ﬂﬁiﬂ‘? Teh (Biogeochemical cycles);tﬁﬂ drenfire! : A SIREAR
(Biotechnology — General information); Tﬁﬂ-—f{‘ér_c' (Bio-patent); 7‘1‘95 greyd
il &1 ufRaei= (Development of new plant varieties); Wﬁﬁ?ﬁ S| Al

RIS O11d (Transgenic organisms) |

9 ﬂ@ﬁ &1 anfeies Hew (Economic importance of animals); qredl @l
arfeles Hewd (Economic importance of plants) |

10 ¥<h HHE (Blood groups); NXPTEIT (Blood transfusion); JMR.UY.HRD (Rh
factor) | ﬂ"ﬂ“_}, goT HIFd TRed (Pathogens and human health);w
SoIT W ¥aReA (Malnutrition and human health) | A4 T : HRYT T
famuT (Human disease : Causes and cures) |

g (MATHEMATICS) :
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g AiRed! vd JADTD |
Frgex & yefaara (Basics of Computer)

« Introduction to Computer & Windows: Input/output Devices, Memory, PORTs, Windows
Explorer Menu, Managing Files & Folders, Setup & Accessories, Formatting, Creating
CD/DVD.

» Word Processing & Presentations: Menu Bars, Managing Documents & Presentations, Text

Formatting, Table Manipulations, Slide Designs, Animations, Page Layout, Printing.
» Spread Sheets: Excel Menu Bar, Entering Data, Basic Formulae & Inbuilt Functions, Cell
& Text Formatting, Navigating, Charts, Page Setup, Printing, Spread Sheets for Accounting.

e Tolley and its utilization

« Working with Internet and e-mails: Web Browsing & Searching, Downloading &
Uploading, Managing an E-mail Account, e-Banking.

Paper ll
g yeg= (Paper - 1)

I - BOOK-KEEPING AND ACCOUNTANCY

1. Accounting — meaning, nature, functions and usefulness, types of accounting, accounting equation,
generallyaccepted accounting principles, concepts and conventions.

2. Accounting process : journals and ledger leading to preparation of trial balance and preparation of
final accountswith adjustments.

3. Preparation of bank reconciliation statement.

4. Rectification of errors.

5. Accounting for depreciation — need, significance and methods of providing depreciation.

6. Receipts and payments account and income and expenditure account and balance sheet.

7. Single entry system — Preparation of accounts from incomplete records.

8. Partnership accounts :

(i) Fundamentals — capital-fixed and fluctuating, adjustments for change in profit sharing ratios,
revaluation of assets and treatment of goodwill.
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(ii) Reconstitution of the firm — Admission, Retirement and Death of a partner including treatment of
life

policy.

9. Insurance claims.

11 - BUSINESS METHODS

| Business :- Introduction, scope and objectives; Business Ethics and social responsibilities of
business.

2. Forms of Business Organisations :- Sole proprietorship, partnership and company.

3. Entrepreneurship :- Concept, importance and causes of low development of entrepreneurship in
India

4. Negotiable Instruments :- Meaning and types (Promissory Note, Bills of Exchange and Cheques).

5. Sources of Business Finance.

6. Advertising: - Meaning, importance and methods,

7. Consumer rights and protection against exploitation.

8. Human resource planning, recruitment, selection and training.

9. Communication - process, barriers and suggestions to overcome barriers.

10. Discipline — Causes and suggestions for effective discipline.

11. Coordination — Importance and principles

111 - AUDITING

1. Auditing : meaning, objectives, types of audit, planning and procedures, audit programme, working
papers,test checking, routine checking.

2, Vouching: concepts, importance and procedures.

3, Internal Control ; meaning, objectives, internal check and internal audit.

4. Valuation and verification of assets and liabilities.

5. Rights, Duties and Liabilities of Company Auditor.

6. Audit of Government Companies.

7. Audit Reports and Audit Certificates.

1V - INDIAN ECONOMICS

1. Indian Economy — Features and problems, Economic policy, Industrial policy and Fiscal policy of
India.

2. Meaning, objectives and importance of economic planning in India. Basic features of Eleventh Five
Year Plan.

3. Population Explosion—Causes, effects and remedies. Relation between population and economic
growth.

4. Role and significance of agriculture in Indian economy. Sources of agriculture finance and recent
trends inagriculture marketing.

5. Industrial growth and prospects in India.

6. Inflation — Causes, effects and remedies.

7. Role and problems of Public sector in India.

8. Impact of globalization and liberalization on agriculture and industry.

9. Role of Multi-national corporations in Indian economy.
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10. Foreign Trade — Volume, composition and direction.
1 1. National Income — Concept, computation methods and distribution.
12. Economy of Rajasthan — Basic features, development and prospects of agriculture, industry and

tourism.

Rules Vol. 1 (Chapter 11, 111, X, XI, XIIL, XTIV, XV & XVI1) Rajasthan

V Rajasthan Service
Civil Service Joining Times Rules, 1981

14 and 17)

VI G.F. & A.R. - Pt. 1 (Chapter 1,2,3,4,5,6,
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